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TRAINING POST ACCREDITATION
EXTENT OF TRAINING FORM 

THIS FORM IS TO BE COMPLETED BY THE TRAINING SUPERVISOR

[bookmark: _Hlk194504588]Please type responses on this form

	Name of Hospital Setting
	

	No. of Training Posts
	

	List any other sites trainees attend as part of their roster and briefly describe arrangements.







	SUPERVISION 

	Name of Training Supervisor 
	

	Email Address
	

	Phone Number
	

	Names of all consultants involved in the education, training, and supervision of the SET Urology Trainee(s)








	TRAINEE TIMETABLE

	Using the prescribed template, complete a separate timetable for each SET Urology Trainee(s), Fellow, and unaccredited Trainee(s) in the department. 
· If the timetable changes weekly (e.g., every 2 or 4 weeks), provide timetables for all weeks.
· If a trainee works across multiple sites, include the hospital name in the timetable.
· The names of supervising consultants must be provided for all operating sessions.
· Assigning multiple Trainees or Fellows to the same list should be minimised. If multiple trainees or a Trainee and a Fellow are assigned to the same list, the "Lead Trainee" must be clearly identified.
· 



	QUALITY OF EDUCATION, TRAINING AND LEARNING

	Structured Teaching
· What structured learning activities does the department provide?
Attach a schedule of all education sessions, including sessions such as urology tutorials, grand rounds, journal club etc., who facilitates the session and usual attendees. Any after-hours sessions should also be included.

	















	Teaching Ward Rounds
· When are teaching ward rounds scheduled?
· How often do they occur, and how long do they last?
· Who participates in teaching ward rounds, and who presents the patients?

	








	Multi-Disciplinary Meetings
· How are multidisciplinary meetings organised, and who attends them?
· What is the frequency of these meetings?
· In what ways are trainees involved in these meetings?

	










	Research
· What research opportunities are available to Trainees at this unit?
· What are the expectations for each Trainee?
· Are there enough time and resources to meet these expectations?

	












	SURGICAL SUPERVISORS AND STAFF

	Feedback 
· Are all consultants/Trainers involved in completing feedback tools?
· Do you have any particular arrangements in place to support Trainees' regular completion of feedback tools?

	













	· Which other staff members (e.g., theatre nurses, Ward NUMs, medical administrators) provide feedback on the trainee’s performance?
· How is feedback from other staff incorporated into Trainees’ In-Training Assessment Reports?

	














	SUPPORT SERVICES FOR TRAINEES

	Orientation
· What is the process for orientation of new Trainees, to the hospital setting and the department? 

	








	Leave
· Are Trainees generally able to access leave when required (i.e. for personal reasons or to attend courses, support their preparation for examinations etc).
· What cover arrangements are in place, and do they create any barriers to granting leave?

	










	CLINICAL LOAD AND THEATRE SESSIONS

	Operating Lists
· How are training-focused lists organised?
· What flexibility do Trainees have in scheduling cases for their training?
· What is the level of consultant involvement and supervision for each list?

	












	· Who is responsible for monitoring and assessing the suitability of these lists?
· How are cases distributed among multiple Trainees or Fellows, and how are any disputes resolved?

	











	· Are there lists where trainees can attend alongside another registrar, fellow, or consultant? If yes, how are Trainee responsibilities managed, and what training opportunities are provided?

	











	· Describe the role and level of involvement of consultants in supervising Trainees during out-of-hours cases.

	











	Outpatient Clinics
· What outpatient clinics are accessible to Trainees?
· What are the locations and operating hours of these clinics?
· What is the average patient load per week for each Trainee?

	















	· What is the level of consultant supervision in outpatient clinics?
· How accessible are supervising consultants for Trainees to discuss patients?

	











	Inpatient Consultations
· How are inpatient consultations arranged within the department?
· Are issues discussed through ad hoc, informal, or formal mechanisms?

	











	Strengths of the Department
· What are the department's strengths?
· What unique training opportunities does the department provide (e.g. Trainee exposure to subspecialty areas)? 

	












	Hospital Down-Time
· How is the unit impacted by hospital down-time? Does it affect Trainees’ caseload?

	












	CLINICAL GOVERNANCE AND SAFETY

	Quality Improvement Meetings
· What is the schedule of quality improvement meetings (i.e., audit, peer review and morbidity and mortality meetings)? 
· How are the meeting constructed? How are Trainees involved?
· How are Trainees provided with feedback on their cases and any complications?

	











	Root Cause Analyses (RCA’s) 
· Are Trainees and urologists able to participate in hospital Root Cause Analyses (RCA’s)?

	








	Private Patients (where applicable)
· What are the procedures for obtaining consent from private patients for Trainee involvement?
· Have Trainees been appropriately engaged with private patients?
· What percentage of patients on operating lists are private patients?
· From the Trainee’s perspective, what differences exist in training opportunities between private and public patients?

	










	Equipment
· What training equipment is available to Trainees?
· Are there any other resources that could be beneficial to Trainees?

	











We confirm that the information provided in this application is true and correct.

	TRAINING SUPERVISOR

	HOSPITAL EXECUTIVE

	Name

	Name

	Signature

	Signature

	Date

	Date



Please scan and email this signed form together with the Extent of Training form to training@usanz.org.au
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