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ADMINISTRATION AND FACILITIES FORM 

Please type responses on this form
	Name of Hospital 
	

	No. of Training Posts
	



Part A - TO BE COMPLETED BY A HOSPITAL EXECUTIVE
	Name of Hospital Executive
	

	Title/Position
	

	Email Address
	

	Phone Number
	



	CULTURE OF RESPECT AND SAFETY

	Work Health and Safety / Occupational Health and Safety
· Have there been any instances of bullying, harassment, discrimination, racism or other unlawful and unacceptable workplace behaviours formally reported in the previous 12 months?
· If so, provide further details including how the report was managed and mechanisms to mitigate risk to trainees and prevent a reoccurrence.
· How does the hospital promote employee and workplace safety? Reference any relevant policies or processes.

	











	· What are the processes for Trainees to raise concerns, grievances, and complaints about matters affecting their training and how are Trainees informed of these processes?

	


















	Safe Working Hours
· How are Trainees’ working hours, including unrostered overtime, monitored? 
· Do the work hours align with safe work practices, ensuring that Trainees do not exceed a 1:2 on-call ratio?

	












	QUALITY OF EDUCATION, TRAINING AND LEARNING

	Cultural competence and cultural safety
· What training is provided to support Trainees in developing knowledge and skills to provide quality care to Aboriginal and/or Torres Strait Islander (Australia) and Māori people (New Zealand)?

	












	SUPPORT SERVICES FOR TRAINEES

	Trainee Health and Welfare
· What resources are provided to support Trainee health and welfare (e.g., Employee Assistance Program)? 

	










	Funding
· Is the Trainee salary reliably funded?
· What funding or support is available for Trainee relocation and travel to mandatory courses and meetings? (Regional/non-metropolitan placements only)

	











	Leave
· Describe leave arrangements for Trainees.
· What access do Trainees have to personal and professional development leave?

	













Part B - TO BE COMPLETED BY THE TRAINING SUPERVISOR
	SURGICAL SUPERVISORS AND STAFF

	Administrative Support
· What administrative support is provided in the urology department (for work related duties)? 

	











	EQUIPMENT AND CLINICAL SUPPORT SERVICES

	Theatres
	Yes
	No

	Is there sufficient access to equipment necessary for the training caseload? 
	☐	☐
	Are dedicated urology theatre nurses available for operative cases involving the trainee? 
	☐	☐
	Please describe any relevant strengths and deficiencies.








	Ward Staffing
	Yes
	No

	Does urology have a dedicated ward(s) with relevant specialised nursing staff? 
	☐	☐
	Is there sufficient access to allied health services?
	☐	☐
	Please describe any relevant strengths and deficiencies.









	
	Yes
	No

	Other Medical Support
Are diagnostic imaging services sufficient for the scope of work carried out by the department? Please also comment on the accessibility of interventional radiology services.
	☐	☐
	Are other medical specialties, including ICU, adequately accessible to support the department's scope of work? 
	☐	☐
	Please describe any relevant strengths and deficiencies.











	GOVERNANCE AND CLINICAL SAFETY

	· Describe the hospital’s governance structure and how it supports the delivery of training. Include reference to any audit or clinical safety committees.

	








	Research
· Can Trainees easily access data for quality improvement and research activities (i.e. to complete the clinical audit training requirement?

	












We confirm that the information provided in this application is true and correct.
	HOSPITAL EXECUTIVE
	TRAINING SUPERVISOR

	Name

	Name

	Signature

	Signature

	Date

	Date



Please scan and email this signed form together with the Extent of Training form to training@usanz.org.au
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